ACCESS TO STUDENT RECORDS

Access to student records is limited to the school’s current listing of the names and positions of those employees within the school who may have access to personally identifiable information.  
The public agency must permit the parent, or parent’s representative, to inspect and review any educational record of the parent’s children from birth to eighteen years of age that are collected, maintained, or used by the public agency.  All rights transfer from the parent to the student of legal age when the student has reached eighteen years of age and not had a guardian appointed.
Student files shall include an access sheet to track those requesting access to the file.  The sheet shall document the date, name of person accessing the file, and the reason for access.  This record of access must be maintained with the educational record as long as the educational record is maintained.
