
EVALUATIONS
· When a parent requests an evaluation either verbally or in writing, the public agency employee must relate the request immediately to the building principal.  
· The principal will contact their school psychology staff member immediately to begin the process.
· Any request for testing after the initial placement in special education is considered a reevaluation which includes requests for testing in another eligibility category, Speech, OT, PT, and Assistive Technology referrals.  
Timelines for Evaluations

· When a parent requests an evaluation, the public agency has 10 instructional days to provide the parent with written notice explaining why or the agency is either conducting or refusing to conduct an evaluation.

· Within the 10 instructional day window, a prereferral meeting will be held to discuss the student’s education progress and programming, response to interventions utilized, etc.

· Parents can no longer begin the evaluation timeline by requesting an evaluation either verbally or in writing.

· The public agency has 50 days to complete the evaluation and convene the CCC.  This 50 day timeline begins when written consent from the parents is received in the Special Services Office.

· The public agency must refer students who do not make adequate progress when provided with scientific, research-based interventions (RTI).  Such evaluations must be completed and the CCC convened within 20 days of obtaining parental consent for the evaluation.

Three-Year Reevaluations
· A review of existing data does not need to occur if the parent and the public agency agree that a reevaluation is not necessary.
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