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MICHAEL REYNOLDS, CFP®

- Principal of Elevation Financial

Cellist

Sushi connoisseur

- Tennis / pickle ball / ping pong

Star Trek nerd

www.elevationfinancial.com



http://www.elevationfinancial.com

My Goals

- Run a business that is scalable and efficient
- Provide great service

- Minimize wasted tech (and wasted money)
- Minimize “mental overhead”

- Nothing falls through the cracks

- Reduce time spent reinventing the wheel

ake on more clients without more

overhead
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Core Tech Stack

- Wealthbox
- RightCapital
- DocuSign

- AdvicePay
- Altruist
- Holistiplan

- Calendly
- Google Workspace
- Fellow

- Jotform
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Service Model

- Annual Flat Fee.

- Fees paid directly or (more commonly)
directly from investment accounts.

- Includes ongoing financial planning &

iInvestment management.

- 100% virtual.
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Our Process

Client Onboarding

Y )

A Sign . ; "t‘,anc':! D;?hhb:card,t‘ | MEETING #1: MEETING #2: MEETING #3: Plan Review Implementation
greemen nkeard nsIght-Lapia } “Get Organized” Meeting ’ Explore Goals & Implementation Phase ’ Phase
Censlantedioy Slgning the Enter fmgnaal datg inte Review financial data, fill in gaps, Explore possibilities and Review the financial plan and set Implement the action items
agreement and paying the RightCapital to begin the : i ; . : : : ; : ;
: . and discuss goals and values. priorities for financial future. up implementation steps. outlined in the financial plan.
planning fee. planning process.

AL AL AL A A Y

Annual Service Calendar
(Three Review Meetings in a Year)

Rebalance/Review Update
401(k) & Investment Beneficiaries,
Accounts | Revi Contact Info &
nsurance review Estate Plan
Get employer 401 (k) plans ) X
and personal investment Financial Plan Review Review current Review
accounts rebalanced. e ReiewaColntinge
iewi Review and update financial plan. Make and rates. - «
Rev_lew investments R beneficiary status,
options. Update : and estate plan.
investment profile.
r ) )
\J o/
Tax Prep / IRA Contributions X .
Security / Credit / Money Systems
Get prepared for tax filing. Gather ) )
documentation work with Pull credit report and review score and
Accountant. Get prior year General Review accuracy. Cybersecurity review. Update
contributions in. Send tax letter. money systems. Budget review.

General review of plan, tax return, and

. other items. General coaching. Anything on
Budgeting your mind.

Analyze cash flow and tighten up
budgeting practices. Reinforce
good money habits.

Prep for New Year

Review financial goals, “three words”,
giving, general reflection.

INVESTMENT MANAGEMENT

ON-DEMAND ADVICE, CONSULTING, MENTORING




Templates? We got ‘em.

- All the templates in this presentation
can be downloaded at:

elevationfinancial.com/advisors
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Prospect Signs (DocuSign): Triggers Onboarding

Please DocuSign: Elevation Financial - Financial Planning & Investment Management Agreement®

Envelope ID

From: Michael Reynolds

Last change on 7/19/2022 | 12:18:49 pm
Sent on 7/19/2022 | 11:25:14 am

v/ Completed
MOVE MORE v -
Recipients F= SIGNING ORDER
v # Signed

on 7/19/2022 | 12:10:12 pm
Signed in location

v # Signed
2 on 7/19/2022 | 12:18:49 pm
Signed in location
Message

No message has been entered.

Elevation Financi...
Pages: 22

1 of 22
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Start Onboarding

This kicks off the onboarding &

planning workflow in WealthBox.

Start workflow for onboarding in WB.

Enough detail so | don’t have to think.

Specific and actionable.

0.”0
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Workflow Template Steps

* Create client folder and save signed agreement

Due: Same day as workflow start or previous step completed Assigned To: Contact Owner

* Add to State Registration Tracker Spreadsheet

Due: Same day as previous step completed Assigned To: Contact Owner

) ¢ Update client address, contact information, client status

Due: Same day as previous step completed Assigned To: Contact Owner

) ¢ Check box for any business owners

Due: Same day as previous step completed Assigned To: Contact Owner

w REZEDE Add to email list

Due: Same day as previous step completed Assigned To: Contact Owner

~ o~

W [EETETSEET e Send scheduling email

Due: Same day as previous step completed Assigned To: Contact Owner

~ o~

w | ElEETEEEeien Confirm that first meeting is scheduled

Due: 2 days after previous step completed Assigned To: Contact Owner

~ o~

W [ElEETsEEEeeienr Send RightCapital onboarding email

Due: 1 day after previous step completed Assigned To: Contact Owner

* [T Invite to RightCapital

Due: 1 day after previous step completed Assigned To: Contact Owner

O

w e eEEn e Send email about Al notetaking

Due: 3 days after previous step completed Assigned To: Contact Owner

w  GELNEEAWESGEEVELEREE S MEETING #1: "Get Organized" Meeting

Due: 1 day after previous step completed Assigned To: Contact Owner




Getting Started

Scheduling Email

B 7 U (== »w M O

Hi, {{Contact.Nickname || Contact.FirstName}}!

Thanks for sending back the agreement. I'm excited to be working with you! Let's get our first meeting scheduled. You
can do that here:

- This gets our first meeting scheduled.

https://calendly.com/elevationfinancial/getorganized

Once that is scheduled | will follow up with more information and next steps.

- Preset template in WB.

Any questions, let me know. Looking forward to talking soon!

Thank you,

- Click on email address to open and send.

- No typing or thinking.
Michael Reynolds, CSRIC®, AIF®, CFT-I™

Principal
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RAN Select a Date & Time
’0 0’0 0’

Calendly Event E IF.ENY':‘CT.I ACL)N ¢ November2023 >

SUN MON TUE WED THU FRI SAT

1 2 3 4

&, 5 6 7 8 9 10 11

N AN

Michael Reynolds

- This gets our first meeting scheduled. Planning Session #1: "Get A AR A
Organized" Meeting 9 20 21 22 23 24 25

- Dedicated event for this meeting. |

eet g © 1hr30 min 26 27 28 29 30
. . . During this meeting, we will review the financial

) I n Cl U d ES d eSCFI ptl O n fO r Cla rlty. inforn‘?ation enterei]i into RightCapital and fill in Time zone
any missing data as well as clarify and update ® Eastern Time - US & Canada (8:17pm)
information.
Cookie settings Report abuse (ﬁ Troubleshoot)

0’0’0
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Financial Data

RightCapital Onboarding s rusEnme o

Hi, {{Contact.Nickname || Contact.FirstName}}!

Thanks for scheduling our "Get Organized" meeting. To prep for our meeting, | will be setting up your financial
dashboard so we can use it as a framework for planning and | will need you to provide some information first.

Once initial meeting is scheduled, it's easier to

| will send you an invitation shortly via email to a tool called RightCapital. It's a web-based portal and once you set up
an account and log in, it will ask you to enter in some financial information.

g et th e d at a Once you're in, go directly to Dashboard -> Tasks. You will see a checklist there of items that will beed to be

completed before we meet. Not all items will be relevant, so if you encounter an action item that does not apply to you,

simply check it off and go the next one.

You may run into some issues where your bank or investment account provider is not listed. If so, just enter in the

G |Ve S th e CI | e nt O n e th | n g to fo C u S O n at a tl m e . account info manually. Enter in only personal accounts, not business accounts.

Don’t worry about getting everything in perfectly. Just do the best you can. We’'ll fill in gaps when we meet.

O n Ce m eEti ng iS SC h ed u | ed , it’S h a rd e r fo r th e Any questions, let me know. Looking forward to talking soon!

Thank you,

client to drag their feet. £ = v+ o

=
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Rig htcapital OnbOa rding Financial Data Onboarding Checklist (£ + Add Task

Task Due Date

Enter all Family members that are dependents with

o : , Initial due date  + 3 days
dates of birth, including yours (Profile - Family)

Link up all BANK ACCOUNTS (Profile - Net Worth -

- Set up tasks in RightCapital template. Link Accounts) nitalduedate  + 3 days
Link up all CREDIT CARD ACCOUNTS (under Profile - Initial due date  + 3 days
- Gives the client a clear todo list. Net Worth - Link Accounts

Enter information on all LIFE INSURANCE POLICIES

Initial due date  + 3 days
(Profile - Net Worth - Add Account - Insurance)

- Sets precedent for using RC tasks.

Enter information on all DISABILITY INSURANCE
POLICIES (Profile - Net Worth - Add Account - Initial due date  + 3 days
Insurance)

Enter information on all LONG-TERM CARE
INSURANCE POLICIES, if applicable (Profile - Net Initial due date + 3 days
Worth - Add Account - Insurance)
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Inform About Al Notetaking

- Let them know | will be recording.

- Make sure they are ok with it.

¢, ¢
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Note about Al notetaking

B 7 U == 9»m Mo O

Hi, {{Contact.Nickname || Contact.FirstName}}!

I'm looking forward to seeing you soon for our Get Organized meeting. | wanted to let you know that | use an Al
notetaking app that captures notes and action items from our meetings. It allows me to be more present and focus
better on our conversation. You will see it as an attendee in the meeting.

Everything is secure and private but let me know if you prefer not to have the app used in our meetings and I'm happy
to turn it off.

Thank you!

Michael Reynolds, CFP®, CSRIC®, AIF®, CFT-I™
Principal
Elevation Financial LLC

=
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Fellow.app for Agendas

- Use templates for meetings.
- Preset agenda stored as template.

- No typing or creating agendas.

ELEVAT

FINANC
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Meetings

iy

Feedback

Q
ﬁg‘
®

Templates

Notes Feedback

Q_ Search templates

[® Al templates

¥7 Starred templates

[

& My templates

Workspace templates

Meetings

I-on-1s
Expert-Approved
Remote

Agencies

Agile
Asynchronous
Board Meeting

Cs

Checklist
Customer Success
Design
Engineering
Executive

Expert

Finance
Government
Hospital Staff
Human Resources

Legal

< Template details

i Michael Reynolds g

Meeting #1: "Get
Organized” Meeting

The first meeting in the financial
planning process. Confirming data and
filling in the gaps.

Discussion Iltems
TBD

Walk through RightCapital and fill in gaps

Family

Is there a will

Bank accounts

Credit cards

Stock

Life insurance

Disability insurance

LTC

Health insurance (is premium over 10% of gross income?)
Retirement/investment accounts
Loans

Property

Businesses

Income

Savings rates

Expenses

Investment account statements
Auto & home declarations pages

Latest tax return

Get account transfers and investment started

Get new accounts open
Prep with instructions on transfer process

Prep with instructions on Investment Questionnaire

Use template

More actions

v




"“Get Organized” Mtg.

- This is for reviewing the data they entered and
filling in any gaps.

- Go through RightCapital together.

- Fill in missing info.

- Update data.

- Ask questions.

- Assign Tasks.

’0 0’0 0’
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Discussion Items

(O TBD

Walk through RightCapital and fill in gaps

(] Family

(] Isthereawill

[] Bank accounts

(] Creditcards

(] Stock

(] Lifeinsurance

(] Disability insurance

(] LTC

[[] Health insurance (is premium over 10% of gross income?)
[C] Retirement/investment accounts
(] Loans

(] Property

(] Businesses

(] Income

[] Savingsrates

¢ [] Expenses

[] Investment account statements
[] Auto & home declarations pages
[] Latesttaxreturn

Get account transfers and investment started




W GENNERAESGENAVEREENEN MEETING #1: "Get Organized" Meeting

Due: 1 day after previous step completed Assigned To: Contact Owner

o LA = Schedule Meeting #2: Vision Session

o
0 r OW 0 n I n u e S Due: Same day as previous step completed Assigned To: Contact Owner

* Set up invoicing in AdvicePay (if paying directly)

Due: 1 day after previous step completed Assigned To: Contact Owner

W [EETEEEET = e Send Investment Questionnaire

’ At th I S Sta ge, We a re U p d a tl n g d a ta Due: 1 day after previous step completed Assigned To: Contact Owner
* Update contact record(s) with date of birth

p rog re S S ive |y a S We go ) Due: 1 day after previous step completed Assigned To: Contact Owner
* Set up new accounts

Due: 1 day after previous step completed Assigned To: Contact Owner

* Upload tax returns to Holistiplan

Due: 1 day after previous step completed Assigned To: Contact Owner

- Fill in more data.

- Set up accounts. * TR, I TING #2: Vision Session

Due: 7 days after previous step completed Assigned To: Contact Owner

. U p | O a d t a X ret u r n . w e Schedule Meeting #3: Plan Review

Due: Same day as previous step completed Assigned To: Contact Owner

* Apply fee billing schedule to household (if paying through investments

Due: 1 day after previous step completed Assigned To: Contact Owner

Enter client social security numbers into CRM

Due: 1 day after previous step completed Assigned To: Contact Owner

HET I RARES iV EREREG L Process account transfers

Due: 1 day after previous step completed Assigned To: Contact Owner

0‘.’0
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Investment Questionnaire

- This gets their risk questionnaire on file as a

starting point for conversation.

- Location: elevationfinancial.com/ig

- Built in-house using JotForm.

’0 0’0 0’
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- Simple email with link to online questionnaire.

Investment Questionnaire

B 7 U :i=:=9»m Mo O

Hi, {{Contact.Nickname || Contact.FirstName}}!

Before our next meeting, could you fill out the following investment questionnaire:
https://www.elevationfinancial.com/iq

It will help inform our conversation about your investments.

| look forward to seeing you soon!

Thank you,

Michael Reynolds, CSRIC®, AIF®, CFT-I™

Principal
Elevation Financial LLC

=l




: o
V' . . Snapshot
I S I 0 n e S S I O n Statement of Financial Purpose Probability of success of Proposed plan

Freedom to spend time with family, travel, and help others without
worrying about money while making a positive impact in the world.

- Build “One-Page Financial Plan”.
55%

Probability of
success

Strengths

) WO r k th ro u g h q u e Sti O n S toget h e r ° Strong financial skills. Discipline. High income. Diversity in income

sources.

- Help clients document goals and guide them

ey,
\)

T
AW 1y,
(/; \\\

%,

. . . . Challenges & /,,’ R 2,
tOwa rd re a | I Stl C fl n a n C I a | go a | S o Sometimes enjoy buying things we don’t really need. =§ 13% 2= =§ 6.1% 42
§ Effective federal ;:- § Savir: > ;:'-
Z tax rate S Z gsrate =
. Al | d O n e i n Rig htCa p ita | S n a p S h Ot //I/"llnn\\\“\\\ //"llmn\\\\‘\\\
[ ]
Opportunities Tasks (Overdue: 0 Upcoming: 3)

’ R eV I eW | P S ° Strong business growth opportunities. Due date Assigned to Task

Make Michael's Backdoor Roth IRA
contribution for 2023

01/26/2023 Michael

Make Ariana's Backdoor Roth IRA

s smm s~

0"’0
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*  GEMNEEANCEOEHAVENERENENE Create financial plan: Short-term Savings Recommendation

Due: 3 days after previous step completed Assigned To: Contact Owner

w [ GENOE AR AV EuEeu-ud Create Financial Plan: Will & Estate Docs Recommendation

Due: Same day as previous step completed Assigned To: Contact Owner

([ )
WO r OW ( 0 n t I n u e S w RN e c-ad Create Financial Plan: Life Insurance Recommendation

Due: Same day as previous step completed Assigned To: Contact Owner

*  GENEPARCEELAVENEEENENE Create Financial Plan: Disability Insurance Recommendation

Due: Same day as previous step completed Assigned To: Contact Owner

- At this stage, we build the financial plan in RightCapital.

*  GELNERANCE M AVENERENEN Create Financial Plan: Long-term Care Insurance Recommendation

Due: Same day as previous step completed Assigned To: Contact Owner

. C h e C kl i St fo r e a C h 1" m O d u | e" Of p | a n n i n g . ZENNCFARVERSIEAVERER Y Create Financial Plan: Auto & Home Insurance Recommendation

Due: 1 day after previous step completed Assigned To: Contact Owner

EENNTRARNES i AV EREREE il Create Financial Plan: Umbrella Insurance Recommendation

- Provides a structure but we can customize for each

* Create Financial Plan: Debt Repayment Recommendation

Due: Same day as previous step completed Assigned To: Contact Owner

*  GENEFANCEOEAVENERENEN Create Financial Plan: Investing Rate Recommendation

Due: Same day as previous step completed Assigned To: Contact Owner

’ Re C O m m e n d a ti O n S a re e nte re d i n th e i N Ote S" a re a i n RC w [ GEOEEARE I aVEpEe-id Create Financial Plan: Asset Allocation Recommendations

Due: 1 day after previous step completed Assigned To: Contact Owner

client.

* GRS dEuEe -l Create Financial Plan: Investment Concentration Observations & Recommendations

u n d e r e a C h m O d u | e o Due: 1 day after previous step completed Assigned To: Contact Owner

* Create Financial Plan: Tax Allocation Recommendations
° Due: 1 day after previous step completed Assigned To: Contact Owner
- Implementation steps are added as tasks.

* Create Financial Plan: College Savings Plan Recommendation
Due: Same day as previous step completed Assigned To: Contact Owner

% [ LGEOEEANES A VELEREEE Create Investment Policy Statement

Due: Same day as previous step completed Assigned To: Contact Owner

ELEVATION

FINANC



Build IPS

The Investment Policy Statement stays very

simple and focuses on what's important:

profile, accounts, strategy, and purpose.

Keep it simple.

Google Sheets for maximum scalability.

EL EVATION

FINANC I

s

k

Client
William Riker
Deanna Troi

Account Name

Deanna Troi's IRA
Deanna Troi's Roth IRA
William Riker's IRA
William Riker's Roth IRA

Interest Area
Socially Responsible Investing / ESG

’0’0
0 0 0 0’
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Investment Policy Statement
William Riker & Deanna Troi
Last updated: 12/8/2021

Investment Profile
Date of Birth Age Risk Capacity Risk Preference
1/1/1975 48 Aggressive Growth ~ ~ Aggressive Growth v
1/1/1975 48 Aggressive Growth ~ ~ Growth v
Investment Accounts
Account Label  Account Number Tax Status Strategy Investment Purpose

****0000 Tax Deferred v Aggressive Growth v Retirement
****0000 Tax Free v Aggressive Growth v Retirement
****0000 Tax Deferred v Aggressive Growth v Retirement
****0000 Tax Free v Aggressive Growth v Retirement

Specific Interest Areas (if applicable)
Notes

Other Notes & Special Instructions (if applicable)

Investor Understanding & Acceptance

Receipt of this Investment Policy Statement certifies the following:

I have discussed my current financial situation, including my assets, debts, income sources and expenses, and my financial objectives with my advisor. | understand the risks inherent in investing.

Investments are not guaranteed and may lose value. | agree to inform Elevation Financial LLC whenever my circumstances or preferences regardling these accounts change in order to determine if a
revised Investment Policy Statement should be prepared.

Aggressive Growth

Growth

Moderate Growth

Conservative Growth

Dracamiatinn £ lncAarma

Portfolio Categories

This portfolio is appropriate for investors whose primary objective is maximum long-term capital appreciation and who are willing to tolerate more
substantial, potentially large price fluctuations. Generating current income is not a goal. Assets in this portfolio are invested entirely (or almost entirely) in
equities (stocks) and may contain alternatives, depending on client preferences and financial situation.

This portfolio is appropriate for investors whose primary objective is long-term capital appreciation and who are willing to tolerate potentially large price
fluctuations. Generating current income is not a primary goal. Assets in this portfolio are invested primarily (and in some cases entirely) in equities (stocks).

This portfolio is appropriate for investors whose primary objective is capital appreciation and to whom current income is of secondary importance. A
moderate growth investor is willing to tolerate short-term price fluctuations. The assets in this portfolio are a mix of equities (stocks) and fixed-income
securities (bonds), with a higher weighting towards equities (stocks).

This portfolio is appropriate for investors who prefer a balanced mix of current income and capital appreciation, and are willing to tolerate some
short-term price fluctuations associated with equity (stock) investments. The assets in this portfolio are balanced among equities (stocks) and fixed-income
securities (bonds).

This portfolio is appropriate for investors whose primary objective is current income. The majority of assets in this portfollo are allocated to short-term

Aand lnbavmaadiaba baven fmusactimannde ciinh o an fvad fncamaa fasel ianllhands A mavtinn Afdthicn mavtfaliais alea fimuiackad i amiibian lebasla) ahichkh Aava




Send Plan w/Video Walkthrough

- Attach plan PDF (from RC) to email.

Financial plan and video for review before we meet

1
' |B I U= =»m Mo d o
Hi, {{Contact.Nickname || Contact.FirstName}}!
| look forward to reviewing your financial plan together. I've attached the plan to this email in advance. I've also
. S C re e n S h a re a n d Wa | k th ro u g h p | a n d O C u m e nt recorded a short video that walks you through the plan. I'd like to ask that you watch it before we meet so that we can
¢ have discussion around key elements.
You can watch the recording here:

- Give insights and commentary throughout. LINK

Thank you!

- Generally about 20-30 minutes. g
£\

Michael Reynolds, CFP®, CSRIC®, AIF®, CFT-I™

Principal

) MakeS the plan I'eVIEW meetlng flOW mUCh bEtter. \%\ Elevation Financial LLC
- Made in Screencastity. B - RS @
’0’:’:’00
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Plan Review Meeting

Discussion Items

(O TBD
. . Review financial plan
. DISCUSS key pOIHtS a nd Q&A' [] Review highlights of financial plan together
[] Review and assign next steps ®
- Better discussion because they got the video in
© HH J @fOx +~ [C) v Updated Oct 3
a dva n C e e Find related notes and rl_rsjgl:r‘:fir:)ir:tilt(:irstr:::neﬁizthey're always at hand.

- Assign implementation items.

’0 0’0 0’
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Deliver IPS

- IPS is delivered via an email template in WB.

- Keep it simple.

g 0’0 0’
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Investment Policy Statement

B 7 U= == 9»w Mo I &

Hi, {{Contact.Nickname || Contact.FirstName}}!

Attached is your Investment Policy Statement for your records. This outlines the general parameters of how we will be
structuring your investments. This can be updated at any time and we will review it periodically to make sure your

investments stay aligned with your plan.

Please let me know if you have any questions!

Thank you,

Michael Reynolds, CSRIC®, AIF®, CFT-I™

Principal
Elevation Financial LLC

Y MmO
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%  EEGEEARNER A VERELEEEd Create Financial Plan: Investment Concentration Observations & Recommendations

Sta rt A n n u a I WO r kfl OW Due: 1 day after previous step completed Assigned To: Contact Owner

* GEOERARER AV EREEEn-ud Create Financial Plan: Tax Allocation Recommendations

Due: 1 day after previous step completed Assigned To: Contact Owner

. AS a |a St Ste p’ we a Ctivate th e annua | * [ ey Create Financial Plan: College Savings Plan Recommendation

Due: Same day as previous step completed Assigned To: Contact Owner

* [ LEGLFFRARNZEEGEAVELECENENE Create Investment Policy Statement

Due: Same day as previous step completed Assigned To: Contact Owner

service calendar workflow.

W leeeesnneeien Create and send video walk-through of financial plan

* R u n S th e a n n u a | Ca | e n d a r. Due: 1 day after previous step completed Assigned To: Contact Owner
* MEETING #3: Plan Review & Implementation Phase

Due: 1 day after previous step completed Assigned To: Contact Owner

* [T Send IPS Delivery email

Due: 1 day after previous step completed Assigned To: Contact Owner

w [ GENLCFARNESGEAVELELENENE Apply portfolios to all accounts

Due: 1 day after previous step completed Assigned To: Contact Owner

w [ i Place into Annual Client Service Calendar Workflow

Due: 1 day after previous step completed Assigned To: Contact Owner

* 00
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Service Calendar

- Prompts to send appointment request
three times a year.

- Scheduled in “trimesters” for my business.

¢, ¢
g 0’0 0’
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Comprehensive -= Annual Client Service
Calendar

Workflow Template Steps

*

- e ~

sellEiEerEeE TR Beginning of Year Check-in

Due: 3 days after workflow start or previous step completed Assigned To: Contact Owner

- e ~ o~

selleiEiere i teEiey Set up and send client Tax Letter

Due: 40 days after workflow start Assigned To: Contact Owner

-_— e ~

e GRS e e e Review tax return and send summary video

Due: 110 days after workflow start Assigned To: Contact Owner

-_— e ~

eIk Aoty BTz le ) Mid-year Check-in

Due: 120 days after workflow start Assigned To: Contact Owner

SRt EEEe End of Year Check-in

Due: 240 days after workflow start Assigned To: Contact Owner

selenEreraeenaeEien MAINTENANCE: Start Next Year's Workflow Dated January 1

Due: 15 days after previous step completed Assigned To: Contact Owner




Beginning of Year Check-in

- Requests beginning of year check-in.
- Template email with scheduling link.

- Gives preview of what to expect.

¢, ¢
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Scheduling Our Beginning of Year Check-in

B 7 U= = »w Mool

Hi, {{Contact.Nickname || Contact.FirstName}}!

| hope you're doing well in the new year. I'd like to schedule our beginning of year check-in to cover a few things
including:

- Review and update your financial plan
- Review your investments
- Tax prep
- Anything else that's on your mind
You can schedule our appointment at:
https://calendly.com/elevationfinancial/beginningofyear
Just grab a time that is in the month of January, February, or March so we can chat before tax time.

| look forward to connecting soon!

Thank you,

VN
Bl & @ v (&0
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‘0’0’ Select a Date & Time
’0 0’0 0’

o fo ELEVAT'ON < November2023 >
Specific Calendly Event N AnCIAT

SUN MON TUE  WED  THU FRI SAT
1 2 3 4
5 6 7 38 9 10 11

- Event is specific to beginning of year

Michael Reynolds

Beginning of Year Check-in 2 B ¥ gy © @Y -

check-in. ® 1hr 30 min 19 20 21 22 23 24 25
Beginning of year check-in 26 27 28 29 30
Time zone

® Eastern Time - US & Canada (10:00am) +

Cookie settings Report abuse (fa TroubleshooD

¢, ¢
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£ Edit permissions Last edited August 31, 2023. BView live page @ Settings v
0

. What event is this?
Beginning of Year Check-in, @ Zoom and 2 other locations

EI When can people book this event?

Workflow for Client Prep

Additional Options

=1 Invitee Questions
Name, Email, Location + 1 question

o ’ Workflows
. Cancel
e n S e l I l a I a yS e O re a n a y Set up automations around your events, such as email and text notifications, thank you emails, etc.
° ° ° ° Active workflows
before with instructions for client prep. fyou e ot or manage woros o sl you svantyoes it the R 2
Name Applies to When this happens Do this
Pre-meeting Checklist - ® Beginning of Year Che... 7 days before event starts Send email to invitee .
Beginning of Year Review :
(Reminder #1)
Pre-meeting Checklist - ® Beginning of Year Che... 1 day before event starts Send email to invitee .
Beginning of Year Review :
(Reminder #2)
Cancel

D Notifications and Cancellation Policy

Calendar Invitations, No Reminders

(3» Confirmation Page

Calendly confirmation page, no active links

= Collect Payments

no payment method

¢

s
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.0 0’0 0’
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Edit: Email to invitee

What email address should this email be sent from?

[ Vi michael@elevationfinancial.com v J

Manage your Gmail settings in Integration settings [

Choose a template

Email for Client Prep v

Subject

H Q -+ Variables

ACTION ITEMS to prep for Upcoming Meeting: Event Name with

’ AUtOmated th rOugh Calendly. Event Organizer Name at Event Time on Event Date

Body

B I U

»

¥ O QG +Variables

Hi, Invitee Full Name !

I'm looking forward to seeing you for our upcoming Beginning of Year
Review at Event Time on Event Date .

To prep for the meeting, | have a short checklist of things for you to
review and complete here before we meet:

1. Log into RightCapital and update anything that may have changed.
Things like income, debt, expenses, etc. especially any accounts or
debts that have been added manually. Also, fix any banking links
that may need re-authentication and add any new bank accounts
that may have been opened. The RightCapital login is:
https://elevationfinancial.com/rightcapital

2. Please take a moment to answer two questions about your current
thoughts and feelings about your financial future using this link:
https://elevationfinancial.com/mood

Please let me know if you have any questions.

Thank you!
Michael Reynolds

AT
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Money Mood Check-in

- Asks for current feelings about

&
- F =

How are you feeling about your financial future?*

their money.

Please use the slider to indicate your feelings.

- Emojis make it more .y G

< PREVIOUS

approachable.

¢ &
‘0 0.0 0.
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Money Mood Check-in

- Also asks what's on their mind.

’0 0’0 0.

ELEVATION

FINANCIAL

What is top of mind for you right now?*

Is anything a concern for you right now? Any money challenges? Questions? What would you most
-~ like to talk about?

=0 —BO-

Tt B I YU @ :

< PREVIOUS SUBMIT
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< Template details ‘ More actions ¥

° ° o £ Michael Reynolds A | Thisis apreview |
Beginning of Year Check-in
N
TBD

Review financial plan

) S i m p | e age n d a . Confirm current data

Review goals & priorities

How are you feeling about your financial future?

- Resources linked within agenda.

Tax items
Conversions, etc.
1099s, etc.

Prior year contributions before tax deadline

Investment review

Review SRI/ESG/Impact report (if applicable)

Update Investment Policy Statement

Resources

e ESG Impact Report
e Plan Snapshot

Discussion items

What's one thing you spent money on in the past year that brought you joy?
What's one thing you did in the last year that you're proud of?

AT
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FINANC



\J
\dhJ
¢ &
.0 0.0 0’

ELEVATION

FINANCIAL

REYNOLDS, MICHAEL AND ARIANA
2022 TAXLETTER

Tax Letter

We know of the following income sources and accounts, for which we expect you to receive a corresponding tax document. We recommend
checking for each of these and sharing anything you've received with your tax professional.

Account Description Expected Tax Document
Altruist / Apex Clearing 1099 Consolidated
o o
- Send tax letter from Holistiplan.
BITW - Roth IRA Schedule K-1
GSG Schedule K-1
MMP Schedule K-1

CONTRIBUTIONS TO TRADITIONAL/ROTH IRAS

You made contributions to Traditional IRAs and/or Roth IRAs. IRA deductibility is dependent on income and eligibility for qualified retirement plans
through an employer. Roth IRA contribution eligibility is dependent on income.

We are aware of the following contributions:

We recommend supplying details of all contributions to your tax professional. Form 5498 may be of help.

Description Amount

2/1/2022 - Non-deductible Traditional IRA contribution for Backdoor Roth IRA - Michael Reynolds $6,000.00

2/1/2022 - Non-deductible Traditional IRA contribution for Backdoor Roth IRA - Ariana Reynolds $6,000.00
ROTH CONVERSIONS

You completed a Roth conversion during the year. These transactions are reported on Form 8606 of the tax return. This is especially critical in
cases where there is any after-tax basis in the source account. Note that the end of year balance for all IRAs is needed to determine the
percentage of a Roth conversion that is considered after-tax basis vs. taxable.

We are aware of the following Roth conversions:

P T R . . . - . . - . -
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Mid-year Check-in

- Template email with scheduling link.
- Very informal.

- Set expectations that it's ok to skip.

¢, ¢
g 0’0 0’
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Elevation Financial: Mid-Year Check-in n

B 7 U :I= == »w MeooJd O

Hi, {{Contact.Nickname || Contact.FirstName}}!

| hope you're doing well. This year is well underway and | wanted to offer up some time in the next few months for
anything you may want to discuss or anything you may need help with. Don't feel obligated if you don't feel the need to
meet but if you do, please feel free to schedule some time here:

https://calendly.com/elevationfinancial/

| look forward to connecting soon!

Thank you,

Michael Reynolds, CFP®, CSRIC®, AIF®, CFT-I™

Principal
Elevation Financial LLC




Mid-year Check-in

- Links to general scheduling page.

- Simply asks what's on their mind.

0"’0
’0 * ’0 4 *
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Cookie settings

Michael Reynolds

Welcome to my scheduling page. Please
follow the instructions to add an event to my
calendar. All meetings are virtual online video

meetings.

‘ General Meeting - 30 minutes ) ‘ General Meeting - 60 minutes )

General meeting for anything you want to discuss. General meeting for anything you want to discuss.




1
. Elevation Financial: End of Year Check-in n

End of Year Check-in s ruE=nme o

Hi, {{Contact.Nickname || Contact.FirstName}}!

| hope you're doing well. I'd like to invite you to schedule a check-in to discuss a few topics like:

- Insurance review (even years)

e m p | ate e m a | | W|th SC h ed u | | ng | | n k. - Contact info / estate planning / beneficiaries (odd years)

- Review/update your financial plan
- Anything else that's on your mind

. leeS preVIeW Of What tO eXpect. You can schedule our appointment at:

https://calendly.com/elevationfinancial/endofyear

| look forward to connecting soon!

Thank you,

Michael Reynolds, CFP®, CSRIC®, AIF®, CFT-I'"’ ®&

Ed & g8 v (&0 m

¢, ¢
g 0’0 0’

ELEVATION

FINANCIAL



RAN Select a Date & Time
’0 0’0 0’

Specific Calendly Event ELEVATION < o2z >

SUN MON TUE  WED  THU FRI SAT
1 2 3 4
5 6 7 8 9 10 1

Michael Reynolds

- Event is specific to end of year check-in. End of Year Check-in S - AR

19 20 21 22 23 24 25
@ 1hr 30 min

End of year check-in 26 27 28 29 30

Time zone

® Eastern Time - US & Canada (10:28am) ~

Cookie settings Report abuse <J9 TroubleshooD
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£ Edit permissions Last edited August 31, 2023. (4 view live page {83 Settings v
b

‘ What event is this?

End of Year Check-in, @ Zoom and 2 other locations

@ When can people book this event?
90 min, 90 rolling calendar days

Workflow for Client Prep

= Invitee Questions
Name, Email, Location + 1 question

' Workflows Cancel
o Set up automations around your events, such as email and text notifications, thank you emails, etc.
- Sends email 7 days before and 1 day
Active workflows
b f . h o . f | o If you need to edit or manage workflows for all your event types, visit the workflows tab [4
erore with Instructions tor client prep.
Name Applies to When this happens Do this
Pre-meeting Checklist - ® End of Year Check-in 7 days before event starts Send email to invitee .
End of Year Review :
(Reminder #1)
Pre-meeting Checklist - ® End of Year Check-in 1 day before event starts Send email to invitee .
End of Year Review )
(Reminder #2)
Cancel

K

Notifications and Cancellation Policy

Calendar Invitations, No Reminders

(3> Confirmation Page
Calendly confirmation page, no active links

B9 Collect Payments

no payment method

0.”0
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Edit: Email to invitee

What email address should this email be sent from?

[ MV michael@elevationfinancial.com v ]

Manage your Gmail settings in Integration settings (4

Choose a template

‘ Custom v

Email for Client Prep

Subject

H Q + Variables

ACTION ITEMS to prep for Upcoming Meeting: Event Name with
Event Organizer Name at Event Time on Event Date

- Automated through Calendly.

B I U = = ® H Q + Variables
Hi, Invitee Full Name !

I'm looking forward to seeing you for our upcoming End of Year Review at
Event Time on Event Date .

To prep for the meeting, | have a short checklist of things for you to
review and complete here before we meet:

1. Log into RightCapital and update anything that may have changed.
Things like income, debt, expenses, etc. especially any accounts or
debts that have been added manually. Also, fix any banking links
that may need re-authentication and add any new bank accounts
that may have been opened. The RightCapital login is:
https://elevationfinancial.com/rightcapital

2. Please take a moment to answer two questions about your current
thoughts and feelings about your financial future using this link:

https://elevationfinancial.com/mood

Please let me know if you have any questions.

Thank you!
Michael Reynolds

| Include reconfirmation button @®
Include cancel and reschedule links @
| Include cancellation policy ®
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Money Mood Check-in

- Asks for current feelings about

&
- F =

How are you feeling about your financial future?*

their money.

Please use the slider to indicate your feelings.

- Emojis make it more .y G

< PREVIOUS

approachable.
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Money Mood Check-in

- Also asks what's on their mind.

’0 0’0 0.
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What is top of mind for you right now?*

Is anything a concern for you right now? Any money challenges? Questions? What would you most
-~ like to talk about?

=0 —BO-

Tt B I YU @ :

< PREVIOUS SUBMIT
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’.: Michael Reynolds i} | Thisis a preview |

End of Year Check-in Plan Check-in

End of Year Check-in ot

Observations

. Sl m p | e age N d a. Insurance Review (even years)
Is insurance coverage still adequate? Has anything changed?
Life insurance

- Resources linked within agenda. Disabilty

Long-term Care
Auto & home (recently shopped? Check deductibles against liquidity)
FSA / Dependent Care use it or lose it

Open enrollment (employer benefits)

Estate Planning Updates (odd years)

Review estate documents
Review account titling

Review beneficiaries

Discussion items

e TBD

¢ 0’0 0’

ELEVATION

FINANCIAL



Process = Happy Place

- When decisions and systems are decided
in advance, mental cycles are free to
focus on the client.

- Tight systems lead to extreme scalability.

- Tweak individual pieces to improve

overall service.

RPN/
0’0 0’
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HAVE QUESTIONS?

Michael Reynolds - michael@elevationfinancial.com
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mailto:michael@elevationfinancial.com

