
CASE CONFERENCES

Notice of Case Conference Committee Meetings  

· A CCC meeting must be scheduled at a mutually agreed upon date, time, and place.  If a parent cannot attend in person, the public agency must use other methods to ensure parent participation, including an individual or conference telephone call, or video conference.

· A CCC meeting may be conducted without a parent in attendance if the parent chooses not to participate in person or by other methods.  In this case, the public agency must keep a record of its attempts to arrange a mutually agreed upon date, time, and place for the CCC meeting such as the following:

1. Detailed records of telephone calls made or attempted and the results of the calls.

2. Copies of correspondence sent to the parents and any responses received.

3. Detailed records of visits made to the parent’s home or place of employment and the results of those visits.

· The parent must be given adequate notice of the CCC meeting not later than five (5) instructional days prior to the CCC meeting.
Case Conference Participants

· The public agency representative must ensure that each case conference includes the following:

1. The student’s current teacher of record.

2. A teacher licensed in the area of the suspected disability for an initial CCC meeting.

3. One of the student’s general education teachers, if the student is or may be participating in the gen. ed. environment.

4. A member of the multidisciplinary team (MD TEAM) who is an individual who can interpret the instructional implications of evaluation results, and who may be a member of the CCC described above.

5. Parent of the student less than 18 years of age.

6. The student, if age 14 or above

7. When the purpose of the meeting is the initial consideration of the student’s eligibility for special education and related services, at least one qualified professional who is a member of the multidisciplinary team that evaluated the student.

· A member of the CCC described above is not required to attend the conference, in whole or in part, if the parent and the public agency agree, in writing, that attendance is not necessary because the member’s area of the curriculum or related service is not being modified or discussed.

· A member of the CCC may be excused in whole or in part when the meeting involves a modification of discussion of the member’s area if:

1. the parent, in writing, and the public agency consent to the excusal, and

2. the member submits, in writing to the parent and the CCC, input into the development of the IEP prior to the meeting, unless the member attends the part of the meeting that involves a modification to or a discussion of the member’s area of the curriculum or related service.
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